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1 Introduction  

This is the IBA Competitive Research Grant User Guide, Version 1.0, which contains the terms and 

conditions for availing a research grant from IBA, and the procedure for online application. (Please note 

that if you would like to apply for a Travel Grant, there is a separate guide for that purpose.)  

Kindly read through the terms and conditions, and application procedure carefully. After you have filled 

and submitted the application, your online Research Grant Application Form will then be reviewed by the 

IBA Research Fund and Publiactions Committee Committee (RFPC). You may divert any queries to 

sidrat.asim@iba.edu.pk (Secretary RFPC).  

2 Terms and Conditions 

i. The primary objective of the IBA Research Grant is to stimulate faculty directed research that 

leads to publishable output in good quality journals. 

ii. The research proposal will be sent to a subject matter expert, who is nominated by the RFPC, 

for recommendation. The expertôs comments/recommendation will be forwarded to the 

RFPC. 

iii.  The Principal Investigator will be expected to give a progress seminar to get comments from 

the faculty, and to get the work published in a good journal. 

iv. The IBA Competitive Research Grant is expected primarily to be used to hire research 

assistants, finance survey cost and purchase computers, software and databases.  

v. Typically grants will not exceed PKR 1 million.  

vi. Typically evaluation of grants submitted to the RFPC will be completed within 2 months  

vii.  Subsequent grant requests from the same faculty member(s) will be assessed on performance 

of the previous grant.  

viii.  The research grant will only be for a maximum period of 2 years.  

3 Procedure for applying  

 

Faculty may follow the following steps to apply for the Research Grant:  

1) Fill out the online research grant application form at:  http://webapps.iba.edu.pk/RFPC/ 

2) Submit the final application (you may divert any queries to Azhar Larik in the ICT department at 

ext. 1112).  

mailto:sidrat.asim@iba.edu.pk
http://webapps.iba.edu.pk/rfc/
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3) It is recommended that the applicant types responses on an offline document and paste them into 

the browser so that there is minimal of risk of lost data due to internet connectivity issues. 

The following sections lay out a step-by-step guide on how to fill and submit the online application form 

for the IBA Competitive Research Grant.  

3.1 Logging in 

Browse the link in your browser and login with your credentials as shown in the image below.  

 

3.2 Accessing the form 

Once you are successfully logged in the system, you will be able to see the Dashboard. Now select IBA 

Competitive Research Grant  from the dashboard as shown in the image below. 
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While filling the form, you can save your progress, and go back to the dashboard anytime, using the 

dashboard icon displaying on the left side.  

3.3 Filling the form  

After clicking on IBA Competitive Research Grant, you will have to verify and enter required information 

in 5 sections to submit this form.  

3.3.1 Applicant’s Profile 

In this question, your Profile information will be displayed which includes your Name, CNIC/Passport 

number, Designation, Address etc. This data is as per your ERP account information, and you can only 

edit the field ñCorrespondence Addressò. You need to verify the already filled data and upload your CV 

as shown in the image below. In case you want to edit your profile information, you will  first have to 

update your ERP account.  

 

Clicking on Choose file button will allow you to select and upload your CV as shown in the image below. 
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After verifying all the data and uploading your CV, press the Save & Next button to proceed to section 2. 

3.3.2 Long-term Research Goals 

You have to enter your Long-term Research goals for the next 3-5 years, in the provided text field as 

shown in the image below.  

This data may be linked to the annual appraisals in the future. 

The long term research goals should ideally specify: 

¶ Your selected area of research 

¶ Based on the above, the selected list of top tier journals in your area of research which you would 

like to publish in. 

¶ You may also optionally opt for specifying the 2nd tier journals that you may more realistically 

target during this period. 

¶ You may also want to mention what are the number of target publications in this period, 

¶ Whether you intend to collaborate with any local or international researchers during this process, 

¶ You may also want to mention if you intend to engage in any local industry collaborations, and if 

so if are there are any specific sectors you would like to target. 
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3.3.3 Short-term Research goals: 

In the short term goals, for the next 0-2 years: 

¶ Please mention what your phase wise plans are to achieve the long term goals 

 

 
 
After entering your short-term research goals, press the Save & Next button to proceed to section 3. 

3.3.4 Project Details 

In this Step, You will have to provide your Proposal Title, Co-Principal Investigator(s) details (Name, 

Department and Affiliation ) and your Project Duration. To add more than one Co-Principal Investigator, 

click on the + button in the óAdd moreô column as shown in the image below. 

You are also required to mention if you or your group has applied for funding from IBA or any other 

source for this project only. If the answer is yes, please provide details separately for funding requests 

and funding received.  
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After entering the required information, press the Save & Next button to proceed to section 4. 

 

 

 

 

3.3.5 Abstract 

In this question, you are required to enter a brief Abstract of your Project, under 350 words.  

 

3.3.6 Budget Summary and Justification  

In this question, you will have to provide details of your required budget, along with its justification. 

Please provide detailed responses in the justifications section to any questions that reviewer might raise. 
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If you require any item from the first four item heads, simply enter the quantity required and the months 

you require them for (for Research Assistants), and the cost for that item will be calculated automatically. 

Please note that it is assumed that RAs will be used for 80 hours per month. In case you would like to 

over-ride the automatic calculations, you may do so and explain your calculations in the description 

column. The per unit cost for Undergraduate and Graduate Research Assistant is entered by default, as per 

IBA policies.  

There are two categories of Laptops. Category A represents brand new laptops, which will be normally be 

issued to PIs / Co-PIs, whereas Category B (limited in number) represents used, functional laptops, which 

will generally be issued to Co-PIs / RAs. The Laptops will be issued as per IBA policies, and upon 

suitable justification of their use. Per unit costs for both categories is entered by default, in consultation 

with Procurement/Finance Department.  

By default, N/A in ñMonthò column means the value ñ1ò.  

To add expense items other than Research Assistants and Laptops, click on the + button in the óAdd 

moreô column as shown in the image below.   

Please compute and enter the total cost in the ñExtended costò column for ñOtherò items and for Grand 

Total. 

 

3.3.7 Project Description and Outcomes 

In this part, you are required to enter your complete project details.  
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3.3.7.1 Introduction / Background 

In this section, you have to provide the introduction and/or background of your Project 

 

3.3.7.2 Objectives or Specific Aims 

In this section, you have to provide the Aims & Objectives of your Project. 

 

3.3.7.3 Literature review  

In this section, you will have to provide the Literature Review. 

 

3.3.7.4 Project Justification 

In this section, you will have to provide the Justifications for your Project. 
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3.3.7.5  Methodology or Procedures 

In this section, you will have to provide the Methodology or Procedures applied for your Project. 

 

3.3.7.6  Timelines 

In this section, you will have to provide the Timelines for your Project. You may also upload any 

document/Gantt chart by uploading a file from Choose file button as shown in the image below. 

 

3.3.7.7 Expected Outcomes 

In this section, you have to select the relevant expected outcomes related to your Project. Please note that 

the categories mentioned are outcomes that contribute to HEC rankings for the university. Please select 

any/all that may be applicable.  
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3.3.7.8 Plans for Dissemination 

In this question, you will have to define plans for dissemination of your Project. 

 

3.3.7.9 Bibliography / References 

In this question, you will have to provide the bibliography or references related to your Project.

 

3.3.7.10 Appendices 

In this section, you can upload document for appendices (if any) and CVs of your Co-Principal 

Investigators (if any) by using Choose file button as shown in the image below.  
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3.4 Saving Application 

If you do not want to submit your application now, you can save it by clicking the Save button at the end 

of the page as shown in the image below.  All your data will be saved in your account so that you can re-

login and submit your application later. Please note that when you login next time, only your current non-

submitted application will be visible in the óIBA Competitive Research Grantô section. Previously 

ósubmittedô applications would be viewable in the óPast Applicationsô section. 

 

3.5  Submitting Application  

To submit your Application, you need to click Save & Submit button at the bottom of the page. On 

successful submission, you will be able to see the screen below.  

 

Note: After clicking Submit button you will not be able to change any information.  


